
ACTIVEFOREVER.COM 
JOB TITLE: ACCOUNTANT  
REPORTS TO: CONTROLLER 
LOCATION: SCOTTSDALE, AZ (101/Shea) 
 

JOB DUTIES & RESPONSIBILITIES: 
Assist Controller in monthly/annual closings according to company requirements and schedule 

 Prepare supporting schedules and ensure proper documentation is maintained 

 Preparation and review of journal entries as well as, balance sheet account reconciliations  

 Coordinate with AP, AR, and Operations teams to ensure timely and accurate reporting and 
reconciliations are performed 

Monitor and record daily cash and credit card activity (including chargebacks) 
Review / retain necessary source documentation for all accounting and operational financial 
transactions 
Prepare, review (for accuracy and validity) and distribute daily cash reports 
Research and process customer/vendor refunds & credits 
Prepare, review (for accuracy and validity) and distribute daily sales reports  
Monitor, process and record Payroll and HR processes timely and with accuracy  
Assist Controller with preparation and maintenance of company budget 
Monthly commission preparation 
Assist Controller with corporate reporting and filing requirements 
Track and maintain inventory and fixed asset activity; policies, recognition practices and assoc. 
schedules 
And all other accounting, general ledger and general duties as assigned 
 
 

THE SUCCESSFUL APPLICANT WILL POSSESS THE FOLLOWING 
QUALIFICATIONS: 
Bachelor’s degree with concentration in Accounting is a plus 

3+ years relevant and proven work experience in a corporate environment as an Accountant 

Must have QuickBooks Enterprise operating experience 

Intermediate to advanced experience with MS Word, MS Excel, MS Outlook 

Thorough understanding of accounting practices  

Strong analytical and accounting skills with a high percentage of accuracy 

Due to the interdependency and pace of our team, must demonstrate grace, competence and 
reliability 

Effectively communicates with manager and peers regarding work processes 

Strong attention to detail, organizational and time management skills 

Utilize diplomacy in working with internal and external customers with solution focused mindset 

Excellent verbal, written communication and interpersonal skills with a customer service focus 

Ability to work independently and as part of a team and take on new tasks with high level of difficulty 

Able to consistently meet deadlines with minimal supervision 

Ability to work with minimal up-front guidance and take ownership of his/her work product 

Ability to effectively handle multiple projects simultaneously in a deadline driven environment 

Ability to work in a fast paced entrepreneurial environment; make decisions, teach and learn from 
others  
 
We work with over 600 suppliers and process and fulfill a very large volume of product orders daily. We 
also perform a very wide variety of slightly complex, non-product revenue generation activities. Our 
most ideal candidate is someone who thrives in fast paced environment, juggling many balls, simplifying 
complexities, investigating and solving mysteries, and helping us automate; helping us implement the 
best choices of scalable solutions. 
 



WE OFFER: 
Medical, Dental, Vision, and ability to earn equity in the company 

Great career development opportunity due to diverse duties 

Paid time off 

Extreme opportunity to learn and grow professionally 

Long term opportunity and stimulating work environment 
 
ABOUT ACTIVEFOREVER.COM 

Active Forever is a Scottsdale-based rapidly growing multi-channel retailer of medical supplies, therapy 
products, pain relief products, including safety and fitness equipment. We sell straight to consumers as 
well as to businesses. We are comprised of two retail locations (Scottsdale & Peoria), a very highly 
ranked and trafficked eCommerce website, a print catalog/publishing business and 
warehouse/fulfillment center in Peoria AZ. 
 
Our mission is to exceed expectations by providing life-enhancing products services and outcomes for 
everyone we touch. Our life changing products and solutions are the heart, soul and focus of Active 
Forever and we are confident they improve the quality of life by helping people lead safer, happier and 
more productive lives. 
 

Please send resume and salary history, compensation expectations, 
along with a brief description of your most ideal role and work 
environment to: 
Careers@ActiveForever.com 
We run detailed background checks on all of our new hires. 


